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POCONO KIDZ ACADEMY

FAMILY HANDBOOK
2026-2027


1. ENROLLMENT:
Families may enroll in our program at any time of the year; however, fees will not be prorated.  Our academic program runs from August through June. In June we will begin our Summer Program, which is optional for all enrolled families. Spots for this will open on February 1st. Families who wish to register should do so as soon as possible. Any remaining spots as of March 1st will be offered to the public.

 A minimum of 2 weeks’ written notice is required when exiting our program for any reason. If a family gives the required 2 weeks’ written notice, the tuition deposit you paid at registration towards your child’s final two weeks of care will be applied to that final 2-week period. You will be responsible for any additional tuition that the deposit does not cover. Payment for your child’s final 2 weeks of care is due regardless of whether/not your child attends for the last 2 weeks. If adequate notice is not given, your deposit will not be refunded/applied towards tuition. No refunds of any kind will be issued for first month’s tuition, registration fees, trip monies, activity fees, supplies or the like. To register for our program, you will need to submit your registration fee(s), activity fee(s) as well as a 2-week tuition deposit (which covers the last 2 weeks of care).The payment for the first month of tuition is due on the last day of the month before care begins. If you leave the program at any time and wish to come back later, you will be responsible for all fees, deposits and paperwork as if you are a new enrollment. There will be no refunds offered in the first month of enrollment.
If you do not wish for your child to attend the Summer program BUT you want your child to have a spot at PKA come August, you must submit their activity fee by May 31st as well as payment for their first  month’s tuition for the following school year. If we do not receive these by 5/31, we will vacate the spot and offer it to another child.

2. SCHEDULE:
You may choose to enroll your child(ren) in any of the following care options:
a) M/W/F: (PT) 8:30-11:30am
b) M/W/F: (FT) 9am-3pm
c) Tu/Th: (PT) 8:30-11:30am
d) Tu/Th: (FT) 9am-3pm
e) M/Tu/W/Th/F: (PT) 8:30-11:30am 
f) M/Tu/W/Th/F: (FT) 9am-3pm
Weekly changes are not permitted on an “as-needed basis”. You may not switch days for any reason. If you would like to make a permanent change, changes may only be made to your schedule by submitting a change of schedule request form in writing to the director at least one month in advance. A $15 change of schedule fee will be charged to anyone who wishes to change their schedule. All changes in scheduling are at the discretion of the director. Not all changes will be granted & are subject to availability.
3. Allergies:
Due to increasing concerns over allergies, Pocono Kidz Academy is a peanut & nut-free facility. Upon registration, you should advise of any allergies, sensitivities & intolerances your child has so that we can prepare staff. Any emergency meds MUST be supplied BEFORE THE FIRST DAY OF SCHOOL.
All foods sent from home should be clearly labeled with your child’s first & last name so there is no confusion during meals & snacks.  We can not rely on toddlers to know what lunch containers belong to them & need to have clearly labeled items for every child.

4. Birthday Party Discounts for Enrolled Students at PKZ:
Want to host your child’s birthday party at the BEST Birthday Party Venue in the Poconos? A 30% discount will be applied to the base price (not including package add-ons) for all enrolled families who book parties with us. Email us to book OR submit a Birthday Party Request Form at least 3 weeks in advance. A 10% discount will be offered on any base package for the sibling of one of our students who is not currently enrolled. 

5. SUMMER PROGRAM:
Our Summer Program is an optional enrichment program that will focus on outdoor activities, arts, crafts & extracurricular activities. Older siblings of PKZ students (up to age 12) who are in good standing will be given first preference to register. Please note: older siblings will have to submit registration & medical forms as well to participate. The Summer Session Schedule will be published in early January, along with payment dates & tuition. Please note, availability of spots for Summer Session will be determined by staff availability. 


Proposed dates for our Summer Session are as follows:
W1: June 7-11
W2: June 14-18
W3: June 21-25
W4: June 28-July 1
W5: July 6-9
W6: July 12-16
W7: July 19-23
W8: July 26-30
W9: Aug 2-6
W10: Aug 9-13

6. LATE FEES:
Tuition is paid 1 month in advance for ALL students. For the first payment, we require all fees plus a 2-week tuition deposit that will be held for your child’s last 2 weeks of care, if sufficient written notice is given to our facility (please read about that in a separate section). Tuition is due on the last day of every month by 5pm. Any tuition not paid by 5pm is subject to a $25 late fee per day. WE WILL ENFORCE LATE FEES!! All late fees must be paid for your child to return to care. 

The registration & activity fee are due upon registration to our program. Once you are accepted into the program, you will have to submit your tuition deposit immediately to avoid losing your spot. 


7. HOLIDAY CALENDAR:
The following is a list of days when PKA will be CLOSED for care: 
a. October 12, 2026: Columbus Day-NO School
b. November 25-27, 2026: Thanksgiving Recess-NO School
c. December 23-25, 2026: Christmas Recess-NO School
d. December 31, 2026 & January 1, 2027: New Years’ Eve & Day-NO School
e. January 18, 2027: Martin Luther King Jr Day-NO School
f. February 15, 2027: President’s Day-NO School
g. March 10, 2027: Staff Development Day-NO School
h. March 26, 2027: Good Friday-NO School
i. April 23, 2027: Staff Development Day-NO School
j. May 31, 2027: Memorial Day-NO School
k. June 4th: LAST DAY OF SCHOOL FOR ALL STUDENTS!
** REMINDER: Tuition is due for all days listed above, as well as days when school can not open due to unforeseen circumstances & items beyond our control. You are paying for your child’s spot in the program; NOT their attendance. Be sure to arrange care for your child(ren) for these days & have back-up care in case of emergencies! **

8. EMERGENCY CLOSURES:
At certain times, school will need to close due to circumstances beyond our control: inclement weather, staff illness, acts of nature, unforeseen building issues, etc. It is your responsibility to check the app daily to ensure that school is open before setting out. We will post any closure information as soon as possible. As a rule of thumb, if the East Stroudsburg School District is CLOSED for inclement weather, we will be CLOSED as well. If the district is on a 2-hour delay, part-time students will not attend school that day. Full-time students will be advised via the MyKidzDay app what time to report to school. The safety of our staff, students & families is paramount. Remember, you are paying for your child’s spot in the program, not a set number of days.

9. EMERGENCY PLAN:
Our school will post our emergency evacuation plan on the Parent Bulletin Board for your review. In case of emergency within the building, we will evacuate to Dollar General located at 2535 Milford Rd, East Stroudsburg PA 18301 or Lewis’ Ice Cream at 2506 Milford Rd, East Stroudsburg PA (warmer weather months). In the case of a situation where we cannot leave the building, we will lock down the building until emergency services deem it is safe for us to leave	the building.

10. REGSITRATION FEE:
Each CHILD will pay a registration fee of $75 to enroll in our program. Upon completion of all required documents & submission of all fees, your child will officially be recognized as a student in PKA. Registration fees are NON-REFUNDABLE; so, if you do not move forward with attending our program after submitting the registration fee your child, this fee will not be returned. If you remove your child for any reason, this fee will be due to re-enroll them in our program. If you continue enrollment at PKZ uninterrupted, you will not have to pay a registration fee more than once.


11.  ACTIVITY FEE:
Each CHILD will pay an activity fee of $35 to enroll in our program, regardless of the date of enrollment. An activity fee is due every year when registering for care as well as to register for the Summer Program. The activity fee for Summer is posted in that section of the handbook. Activity fees are non-refundable once paid.

12.  2026-2027 MONTHLY TUITION (per child):
a) 3 DAY (PT): Available either M/W/F from 8:30-11:30AM-$425
b) 3 DAY (FT): M/W/F 9AM-3PM- $ 775
c) 2 DAY (PT) Available either Tu/Th from 8:30-11:30AM- $335 
d) 2 DAY (FT): Tu/Th 9AM-3PM-$625
e) 5 DAY (PT): M/Tu/W/Th/F 8:30AM-11:30PM-$640 
f) 5 DAY (FT): M/Tu/W/Th/F 9AM-3PM-$875 
Please note that a 10% sibling discount is available for the second sibling IF both children are enrolled in care starting at the SAME TIME & are on the SAME SCHEDULE. All registration & activity fees will not be discounted.

13. PAYING TUITION/REFUNDS:
All tuition & fee payments will be made through the MyKidzDay app. Invoices will be sent around the middle of each month & are due on the last day of the month by 5pm. Payments not received by 5pm on the last day will incur a late fee of $25 PER DAY. If your tuition is not current, your child will be unable to attend school until your account is made current and all late fees are paid. Personal checks/cash are not acceptable. You can, however, set up ACH payments within the app to cut the cost of processing fees. Registration fees, activity fees & any tuition fees paid towards the first month of care are non-refundable once paid. You must provide at least 2 weeks’ written notice if/when you plan on leaving our program to apply your tuition deposit towards the cost of your last 2 weeks of care. There will be no exceptions to this.

14.  PARENT COMMUNICATION:
Staff is never able to exchange personal cell phone information with parents. All staff/parent communication will take place through the app. At no time will staff discuss a child’s behavior with staff at pick-up or drop-off time. Please DO NOT ASK specifics about your child at these times. Staff must focus all their attention on the children in their care & cannot give individual attention to any parent during these times. This is a non-negotiable.

15. BIRTHDAY CELEBRATIONS:
Students are welcome to celebrate their birthdays in school with a special snack for their class, with at least 2 weeks’ written notice given to school personnel (via the app). Verbal requests will not be honored. All food allergies must be adhered to, or we will NOT hand out the snack. This is not a party; this is a snack. We do not allow: ice cream (cake/cups/treats), decorations, goody bags, pizza, balloons or party invitations to be distributed in school. Family will not be permitted to attend this classroom celebration, as we will not know the time-of-day snack will be able to be distributed. If you would like to celebrate your child’s birthday at Pocono Kidz Zone OUTSIDE of school hours, please contact us via email: poconokidz@gmail.com OR complete a Birthday Party Request form & slip it in the director’s mailbox. 

16. REMOVAL FROM CARE:
Every child should be given a chance to learn & grow at our facility. Often, parents are aware of their child’s behaviors and attempt to register without divulging important information to the director.  Upon registration, every child will begin a 2-week trial period; during which time we will observe behaviors in school with staff & other children. We will discuss ANY & ALL concerns with parents by requesting a telephone meeting. If the parent/guardian does not attend the meeting, we will implement strategies we deem appropriate & send you a written report of our findings. If, after implementing these strategies we deem your child is NOT a good fit for our program, we will notify you that we are terminating their care. Once a child is terminated from care, no refunds will be made for registration fees/activity fees/tuition already paid. The child will no longer be enrolled at our facility. If your child’s behavior is deemed grossly inappropriate on any given day (i.e., biting, kicking, hitting, destroying school property) we will phone you & your child will need to be picked up IMMEDIATELY. The safety & comfort of all children and staff is our #1 priority.

Parent behavior can also cause us to terminate a family from care at our facility. If a parent has a concern about any aspect of our program (including staff, a classroom concern, issue with another student, etc), the FIRST course of action should be scheduling a meeting with the director. We will do our best to accommodate all requests in a timely fashion. Pick-up & drop-off are NOT the times to conduct private meetings & no family will be seen during these hectic times of day. Families who blast issues on social media rather than scheduling a private meeting to discuss any matter will be terminated from care immediately, with no refund of fees or tuition. We take our reputation VERY seriously and will not tolerate online attempts to disparage our business.

17. POCONO KIDZ ACADEMY BITING POLICY:
Biting is a common, highly stressful, yet developmentally expected phase for infants and toddlers. Children often bite to express frustration, protect their personal space, explore sensory input, or communicate before they have fluent language skills. Our center focuses on ensuring the safety of all children while helping the biting child learn positive, alternative behaviors.

A. Immediate Response Protocol
When a biting incident occurs, staff will intervene immediately using the following steps:
· Separate and Comfort: The children are immediately separated. Staff comfort the child who was bitten and move the child who bit to a safe, supervised area. If the child bites a second time in the same day, they will be sent home for the remainder of the day.
· Administer First Aid: Staff clean the bite site thoroughly with soap and water. If the skin is not broken, ice is applied to reduce swelling. If the skin is broken, staff follow standard bloodborne pathogen protocols and notify management.
· Address the Behavior: In a firm, calm, and objective voice, the teacher will tell the biting child, "No biting. Biting hurts." Staff will avoid shaming, isolating, or yelling at the child.
· Redirect: The child who bit will be redirected to an appropriate, safe activity.

B. Confidentiality and Communication
We maintain strict privacy standards for all families enrolled in our program:
· Parent Notification: Parents of both children involved will be notified via phone, app, or in person on the day of the incident.
· Strict Anonymity: To protect family privacy, staff will never disclose the name of the child who bit or the name of the child who was bitten to the other party.
· Incident Reports: A written Incident Report will be completed by the teacher and signed by management and the parent. This report is kept in the child’s confidential file.

C. Progressive Action Plan for Chronic Biting
If a child bites frequently (more than 2 times per week) or exhibits a pattern of biting, our team will initiate a collaborative progressive plan to support the child and protect the classroom:
· Phase 1: Observation and Tracking: Teachers will use a behavioral log to track the times, locations, and triggers of the bites (e.g., transitions, toy sharing, fatigue). Staff will adjust the classroom environment or schedules to minimize these triggers.
· Phase 2: Parent-Teacher Conference: A mandatory meeting will be scheduled with the parents to discuss tracking data, share behavioral strategies, and align on a consistent approach between home and school.
· Phase 3: Individualized Action Plan: The center and parents will draft a formal behavior plan. Outside resources or developmental screenings may be recommended if needed.
· Phase 4: Suspension or Disenrollment: If the behavior continues after all interventions are exhausted, or if the child poses a severe, unmanageable safety risk to other children, the center reserves the right to temporarily suspend or permanently disenroll the child. Our goal is to provide a SAFE place for all children every day!

18. POCONO KIDZ ACADEMY ILLNESS & EXCLUSION POLICY:
If your child is not feeling well, they should NOT come to school. Please leave a message on our office phone/app to let us know. At drop off each day, every child will have their temperature taken. If their temperature is 99.5 degrees or more, they will not be permitted to enter our facility. We cannot be responsible for consequences that arise if you attempt to bring a sick child to school & are prohibited from entering. There are NO exceptions to this. REMEMBER: Sick children pass illnesses on to staff which leads to having to close our facility. PLEASE BE CONSIDERATE OF OUR STAFF, STUDENTS & THEIR FAMILIES!

If your child falls ill during the school day, we will call all emergency contacts on your child’s form until we reach someone. In the case that none of those contacts are available to pick up your child, you may verbally give consent to someone other to pick up your child as one-time consent. That person you consented to pick up your child WILL BE REQUIRED to show valid identification (current, state-issued ID) for your child to be released to that person & must sign your child out. You must always have a back-up plan for your child’s care!

Just as your child falls ill, so does staff. We will try our best to find a comparable replacement if your child’s teacher falls ill and needs time away from school. If we cannot find suitable replacement, we will send out a message on the MyKidzDay app to let you know class has been cancelled for the day. Please get in the habit of ALWAYS checking your app for messages before leaving for school. 

19.  POCONO KIDZ ACADEMY SPECIFIC ILLNESS PROTOCOL:

A. General Exclusion Criteria
Regardless of the specific diagnosis, a child will be sent home if they meet any of the following general criteria:
· The illness prevents the child from comfortably participating in routine daily activities.
· The child requires more care than staff can provide without compromising the health and safety of other children.
· The child exhibits a sudden, severe change in behavior (e.g., extreme lethargy, persistent crying, or irritability).




B. Specific Illness Protocols & Return Criteria
🤒 Fever
· Exclusion Threshold: An axillary (armpit) or temporal (forehead) temperature of 100.4°F (38°C) or higher, or an oral temperature of 101°F (38.3°C) or higher.
· Return Rules: The child must be completely fever-free for 24 hours without the use of fever-reducing medications (such as acetaminophen or ibuprofen).
C. Diarrhea & Vomiting
· Exclusion Threshold:
· Diarrhea: Two or more loose, watery, or unformed stools within a 24-hour period, OR any single loose stool that cannot be contained by a diaper or causes toileting accidents.
· Vomiting: Two or more episodes of vomiting within a 24-hour period.
Return Rules: The child may return 24 hours after the last episode of vomiting or diarrhea, provided they can tolerate solid food and normal fluids. Stools must be returning to a normal baseline consistency.
D. Hand, Foot, and Mouth Disease (HFMD)
· Exclusion Threshold: Mild, symptom-free cases do not always require strict exclusion since the virus spreads before symptoms appear. However, a child must be excluded if they have:
1. An active fever.
2. Open, weeping, or blistering sores that cannot be covered.
3. Severe mouth ulcers causing excessive, uncontrolled drooling or an inability to drink fluids.
· Return Rules: The child can return once they have been fever-free for 24 hours, all weeping blisters have dried or crusted over, and they are well enough to fully participate in group activities
E. Pink Eye (Conjunctivitis)
· Exclusion Threshold: White or yellowish purulent (pus) discharge from one or both eyes, accompanied by redness, swelling, or crusting.
· Return Rules: If the conjunctivitis is bacterial, the child may return 24 hours after starting prescribed antibiotic eye drops. If the discharge is clear (viral) and the child has no fever, exclusion is generally not required unless mandated by local health department regulations
F. Strep Throat
· Exclusion Threshold: A laboratory-confirmed diagnosis of streptococcal pharyngitis.
· Return Rules: The child must be on a prescribed antibiotic treatment course for a full 24 hours and must be fever-free before returning to care.
G. Respiratory Illnesses (Flu, RSV, COVID-19)
· Exclusion Threshold: Persistent, uncontrollable coughing, difficulty breathing, wheezing, or severe nasal discharge accompanied by a fever. 
· Return Rules: The child must be fever-free for 24 hours without medication, and overall respiratory symptoms must be mild and significantly improving.

20.  POCONO KIDZ ACADEMY MEDICATION POLICY:
· Prescription Medications: Staff will only administer prescription medications that are in their original container, labeled with the child's name, dosage instructions, and the prescribing doctor's name. A signed parent permission form is required.
· Over-the-Counter (OTC) Medications: Staff will not administer OTC medications (like Tylenol or Motrin) to mask a fever or suppress symptoms so a child can remain at the center.

21. PARENT CONCERNS:
We are a facility that thrives on parent involvement & engagement. We are ALWAYS willing to work with families to resolve ANY & ALL issues that arise. If you have a concern relating to care, immediately reach out to the director via phone or app to set up an appointment. Morning drop-off/pick-up are NOT the times to air your grievances as NO child will be discussed with other parents present. Please refrain from discussing any issues at our facility on social media; COME TO US FIRST…we are a team! If we are made aware of parent(s) speaking negatively about our staff or program on social media, we will contact the parent immediately to meet in-person. If the family member involved in the posting refuses to meet with us, we will terminate the child from care, with no refund of any tuition or fees already paid. Please do not share our handbook, rates or policies with non-enrolled families. They should schedule a tour with us directly to learn all about our program.


22. PARENT VISITS:
We believe that children learn best when parents & the school community are a cohesive unit in their school journey. We are committed to working with families to transition all children into our facility.  We will have scheduled days when parents will be invited to see their children in action with planned special events (Family Friday, Parent & Me events, etc). We encourage all parents to join occasionally if their schedule allows it. Parents are also encouraged to join us to participate in “Family Storytime”. Please remember that in the first few weeks of school staff & students will be establishing routines, so this is a critical time for children to learn the structure/routines of Pocono Kidz Academy. 


23. DROP-OFF & PICK-UP:
The glass entry doors will be unlocked at 8:25am. Please do not arrive earlier than that, as you will not be able to enter. Every parent/guardian is expected to walk their child into school every day OR to the designated spot outside that the teacher selects. When you arrive in the parking lot, please begin by saying goodbyes & check your child in. This will help your child establish a routine. Your child’s teacher will show you on Day 1 where the designated drop-off & pick-up spot is for every school day. At no time should parents arrive EARLY for drop-off. You may not leave your child with another staff member or parent under any circumstances.  We cannot remove children from car seats for any parent for any reason. Alternatively, at the end of your child’s care day, we ask that you park your car & wait in front of the building for their class to be dismissed. Be sure to check your child out on the app once their teacher releases them to you.

On inclement weather days, parents can drop children off inside the building with their child’s teacher. Also on these days, we will organize a car parade for pickup so that families are not waiting outside in the weather. Parents must pull up to the front door, exit their vehicle, secure their children in their vehicle & pull out immediately. We will need some practice to get this procedure running smoothly but are confident we can pull it off. Please be EXTRA patient when waiting in line at the car parade. 
**Children must be signed in and out on the app every day. Late fees may be automatically applied if you do not sign them out at pick-up.**

24.  EARLY PICKUP/LATE DROP-OFF:
School begins and ends ON TIME. At no point may a parent “change” their schedule on a day to accommodate their own schedule. You must be ON TIME to drop off your child as well as be ON TIME to pick them up when their day is over. Our school runs on schedule; when children come in late it is a disruption to the flow of the day. For Part-time students, the school day begins at 8:30am. No child will be permitted to enter past 9:00am. For Full-time students, the day begins at 9am. No child will be permitted to enter past 9:30am. Lateness should not be a regularly occurring thing; once every-so-often is not a big deal but frequent lateness is a nuisance that will not be tolerated.
 If you will be late picking up your child, you MUST contact the office to let us know. If lateness/early pick-up is a continual issue with any given family, care can be terminated. We have staff who have families to get home to & while we understand emergencies do happen, we may not have adequate staff to stay past their scheduled time to accommodate serial latecomers.
Late fees are not monies taken by the school; they are paid to staff who are inconvenienced for staying past their scheduled time. Fees will be charged as follows & will be added to the next tuition payment:
 5-15 minutes = $15 late fee 
16-30 minutes = $25 late fee 
31-45 minutes = $40 late fee
46-60 minutes = $60 late fee
Late fees will be charged on the next scheduled tuition payment. If the full amount is not submitted by 5pm on the due date (tuition plus outstanding late fees), the child will not be allowed to return to care.

Additionally, any tuition payments that are not made by the last day of the month at 5pm will be subject to a $25 late fee. Each day the tuition payment is not received, another $25 fee will be applied. To return to care on the next scheduled care day, all tuition and late fees must be paid in full.

25.  DISCRIMINATION POLICY:
Pocono Kidz Academy does not discriminate in admission of students or the provisions of services, with regard to race (to include hair type, hair texture, or hair style), color, religious creed (to include all aspects of religious observances and practice, as well as belief), disability, ancestry, national origin (including Limited English Proficiency), age (40 and over), or sex (to include pregnancy status, childbirth status, breastfeeding status, sex assigned at birth. Program services shall be made accessible to eligible persons with disabilities through the most practical and economically feasible methods available. These methods include, but are not limited to, equipment redesign, the provision of aids and the use of alternative service delivery locations. Structural modifications shall be considered only as a last resort among available methods. Please see the communication board for contact information on how to file a complaint of discrimination.


26. CHILD CARE REGULATIONS: Scan this QR Code to access the Pennsylvania Childcare Regulations. Parents must read through this document before signing off on registration at Pocono Kidz Academy.
 [image: ]



27. TOYS IN SCHOOL:
Toys from home are PROHIBITED from being brought to school. The ONLY exception is a personal comfort item that may be brought to school for naptime. This exception is ONLY available to full-time students who nap during the school day.


28.  JEWELRY:
Jewelry is not permitted in school. If your child has pierced ears, earrings can be worn so long as they do not pose a distraction. Chains, bracelets or any other type of jewelry is prohibited. We are not responsible for lost/broken jewelry if your child wears it to school. 


29. OUTSIDE FOOD:
Students are prohibited from bringing in an outside meal (fast food, restaurant containers, etc) if they are running late. All outside meals MUST be finished before your child may enter the facility. There will be no exceptions to this.


30. MEDICAL FORMS:
Every child must submit an updated immunization form with registration packet as well as a yearly physical on form CD51. No child will be permitted to attend school without submitting all required forms. Once you submit your registration fee plus activity fee, you will have 2 weeks to obtain & submit all required forms. If you do not have all the forms after 2 weeks, we will attempt to follow up ONCE before offering your spot to another family. No refunds will be offered on any fees paid if you do not submit your forms on time.

31.  CAMERAS IN THE CLASSROOMS:
Due to privacy concerns, we have opted to refrain from installing cameras in our classrooms. In the age of social media, we feel it is an invasion of privacy for students and teachers. Instead, we have opted to use the MyKidzDay app, which will enable staff to capture photos & videos of children in action all day long & provide updates to families during downtime. Parents will be invited to our facility to watch their children in action MANY times during the school year. Additionally, the director will be actively involved in every classroom & is very confident in the ability of every staff member to ensure a safe and nurturing environment.

32.  STUDENT SUPPLY LIST:
Part Time Students 
(All clothing/jackets/hats worn by your child, supplies & Ziplocs MUST be CLEARLY labeled with your child’s first & last name in black sharpie OR purchased clothing labels. Staff cannot be responsible for lost items that have not been properly labeled.)
· 2 extra sets of clothing (seasonally appropriate) plus socks & underwear to remain in cubby
· Regular-sized backpack (not toddler-sized) with name labeled in sharpie on the OUTSIDE of the bag
· Healthy Snack in a labeled Ziploc bag EVERY day (lunch boxes are not allowed)
· Reusable Water bottle (preferably one that is walled to keep drinks cold) with name written in black Sharpie or label
· Art Smock (labeled with first and last name in black sharpie)
· Spray Sunscreen-labeled
· Bug Spray-labeled
· 1 package of wipes due the first care day of the month-labeled
· 1 package of diapers or pull-ups (if needed) due on the first care day of the month
· 1 full set of SEASONALLY APPROPRIATE clothing (shirt, pants/shorts, underwear AND socks) with all pieces of clothing labeled in black sharpie or clothing labels. If there is an accident you must replace all items on the next day of care.
· Family photo for inside cubby
Full Time Students
(All clothing/jackets/hats worn by your child, supplies & Ziplocs MUST be CLEARLY labeled with your child’s first & last name with black sharpie or purchased clothing labels)
· Crib fitted sheet (will be sent home every last day of care for the week to be washed & must be returned on the first day of care in new week) in a clear Ziploc bag with name label
· SMALL, toddler-sized blanket NO LARGER THAN 42”x60” (will be sent home every last day of care for the week to be washed & must be returned on the first day of care in the new week) in a clear Ziploc bag
· 2 extra sets of SEASONALLY APPROPRIATE clothing to remain in cubby (underwear, socks, shirt/pants/shorts)
· Regular-sized backpack (not toddler-sized) with name labeled in sharpie on the OUTSIDE of the bag
· Healthy Snack & lunch in a clear Ziploc bag EVERY day
· Water bottle (preferably one that is walled to keep drinks cold)-labeled
· Spray Sunscreen-labeled
· Bug Spray-labeled
· Art smock (labeled with first/last name in black sharpie)
· 1 package of wipes due the first care day of the month-labeled
· 1 package of diapers or pull-ups (if needed) due on the first care day of the month
· Family photo for inside cubby-labeled on back
· A SMALL stuffy for naptime will be allowed IF it does not serve as a distraction to your child. If we feel that it is a distraction, we will send it home & it will not be allowed back in school. 

33. UPDATES TO THE FAMILY HANDBOOK/CHANGES IN POLICY:
Pocono Kidz Academy reserves the right to alter, change & amend our policies, rates & procedures at any time with a minimum of 30 days’ notice. Whenever policies will need to be added/removed from the handbook, a notice will be posted on the family board. Families are expected to keep up to date with the handbook as it changes & check the board REGULARLY.






34.  Acknowledgement of Handbook Policies: 

I ______________________________ (print name of parent/legal guardian) accept & acknowledge all policies as outlined in the Pocono Kidz Academy Handbook. I have read and understand all regulations as provided in this document.
Signature: ________________________________________Date:________________ 
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